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INFORMATION CONTAINED HEREIN; THESE CHANGES WILL BE INCORPORATED IN 
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Toolbar 

 
New Timeline: Under File Menu, select "New Timeline" to close the current timeline and 
begin a new, blank timeline. 

 
 
 

 
 
 
Save Timeline: Under File Menu, select "Save Timeline" to save the current timeline. In 
the dialog box, enter the name of the timeline. TimeLinear timelines save as .xml files. 
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Quick Save: Select diskette icon from main toolbar to save current timeline. If current 
timeline has not been named, dialog box will open to enter timeline name. 
 

 
 
Load Timeline: Under File Menu, select "Load Timeline" to open a previously saved 
timeline. File format must be .xml. 
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Print: Under File Menu, select "Print" to print the current timeline. 

 
To print the whole timeline, go to File>Print Whole Timeline 
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Exit: Under File Menu, select "Exit" to close TimeLinear. Before closing, dialog box will 
ask if you want to save current timeline. Selecting "No" closes the program without 
saving. Selecting "Yes" allows you to save the current timeline before closing the  
program. 

 
 
Help Menu: Select question mark icon from main toolbar to open help menu. 
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Timeline View: Select timeline icon from main toolbar to view your timeline as it 
appears for presentation. To return to tab view from timeline view, hit Esc button. 
 

 
 
 
Events Tab 
 
Add Event: There are three ways to add new events to the timeline in the "Event" tab. 
1. Select the green plus icon. 
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2. Entering an event name in the "Caption" column. 
3. Double click a blank row. 
 

 
 
 
Delete Event: Delete an event in the Event tab by selecting the row to be deleted and 
click the red "X" icon. 
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Delete Multiple Events: Delete two or more consecutive events at once by left clicking on 
the first event to be deleted, then scroll to the last event to be deleted. Hold the "shift" key 
while left clicking the last event. All events in between will be highlighted. Select the red 
"X" icon to delete all highlighted events. 
 
Event tab: File column: When a date is entered in the event field, the folder icon appears 
in the File column for each event. This is necessary for the event to appear on the 
timeline. To enter the date for an event, double click the row in the Event tab. When a file 
is associated with an event, the folder icon becomes a thumbtack icon to indicate an 
associated file. This file can be accessed by double clicking the thumbtack icon on the 
Timeline View. The file opens in its native program. 
 
Event tab: Show column: The checked events in the "Show" column will appear in the 
Timeline View. If the event is unchecked, the event will be revealed in the Timeline 
View in order of date by pressing the spacebar or left mouse click. 
 
Event tab: Caption column: The Caption column lists the Event names as they will appear 
on the timeline. The events are listed in the order they are entered; however, events on the 
timeline appear in order of date. 
 
Event tab: Date column: The Date column lists the date for each event. For an event to 
appear on the timeline, a date is required. To enter the date for an event, double click the 
Date box for the event. Enter the date in the dialog box and select "Save and Close". 
 
Order of Events: Events appear on Timeline View in order of event in the Event tab. To 
move an event up or down the list, go to the Event tab and click to highlight the event to 
be moved. Then select the up or down arrow icon on the events toolbar. An event may 
only be moved one row up or down at a time. Repeat highlighting and selecting arrow 
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icons to position the event. 

 
 

 
 
 
Add Event Tab 
 
Add Event Dialog Box: To open an Add Event dialog box, from the Event tab, select the 
green plus icon or double click an empty row in the Events table. To edit a current event, 
double click the event to open that event's dialog box. 


